Guidelines & Policies
Alcohol Policy for Parishes
Construction and Improvement Guidelines

Special Events – Third Party Use of Property – Tenant User Liability Insurance Program

For private groups or individuals renting or using any portion of church property, a separate insurance policy can be purchased ONLINE from Arthur J. Gallagher Risk Management Services. If Tenant User Liability Insurance is declined, then the group or individual must provide a Certificate of Insurance endorsing the church/diocese/Bishop as additionally insured on the General Liability policy (Must be insured at $1million per occurrence).  **Special Events (TULIP) coverage is not intended for church- or school-sponsored events**. If you have questions about the nature and purpose of Special Events/TULIP Insurance, please call the Diocesan Business Office at (318)868-4441.
Below are the instructions for accessing the web-based application and payment system which will generate immediate approval and emailed insurance certificates.  These procedures are for anyone who needs to purchase Special Events coverage (now called TULIP) so that they can apply and pay directly online.  Brianna Riske at AJG (630-647-3035) will be able to help you or them with any questions you have through the process.
Examples of Eligible Events that Require Additional Insurance
Go to http://www.kandkinsurance.com/sites/Tulip/pages/DioceseEligibility.aspx
1. Select Diocese of Shreveport and then type a portion of your church or school’s name in the Parish Name box. It will pull up a list of locations for you to select from.
2. Proceed through the application answering the questions. Some answers will trigger additional questions to pop up.
3. You will also have the option near the end to add additional insureds. You will need to add two additional parties to the policy: the Diocese of Shreveport and Bishop. You may use the following email address as the recipient of those certificates if asked: busoffice@dioshpt.org.
4. Once you have completed the application, there will be an option to review the quote and purchase the coverage via credit card or electronic check. The policy binds immediately and the system will email you a certificate.
**EXCEPTIONS: 
CRAFT FAIRS/BAZAARS where the church has outside vendors selling wares MUST be covered by a separate insurance policy.  Call Brianna at AJG (630-647-3035) for a price quote on the event.
INFLATABLE AMUSEMENT DEVICES: Unless you are able to obtain Certificates of Insurance from the company renting the inflatables with proper additional insured endorsements, Special Events (TULIP) Insurance IS required of our parishes/missions/schools whenever Inflatable Amusement Devices are being used (bounce houses, space walks, slides, etc.)*.  Cost will be determined by all event activities and types of inflatables used.  If you are planning an event at which inflatables will be used, please call Brianna Riske at (630) 647-3035 to begin the process of underwriting the insurance for your event.  In addition to photos and dimensions of the inflatables you plan to have, you will need the following form: Inflatables Guidelines
Guidelines for the Acquisition of Real Estate
IRS 501(c)3 Group Ruling
Each year in July the Internal Revenue Service affirms 501(c)3 status for all Catholic parishes, schools and institutions as they are listed in the Official Catholic Directory by providing a letter to the United States Conference of Catholic Bishops. Together with the listing of our parishes in the Diocese of Shreveport, this letter serves as verification that our churches and schools are, in fact, 501(c)3 organizations as recognized by the Internal Revenue Service.
A copy of this letter and listing is maintained by the Diocesan Business Office. The current letter can be accessed here for the purpose of proving 501(c)3 status for your parish or school. Group Ruling

